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Important information regarding your application 
Application form

Please complete the application form and return it by post or e-mail to info@pharmacistsupport.org no later than 5pm on the 31st August 2010.  If you return your application by e-mail there is no requirement to send a hard copy in the post.

Please do not include a CV with your application as CVs will not be considered.  

We will use the information you provide on the application form to decide whether or not to invite you for an interview.  It is therefore important that you complete the application form as fully and accurately as possible, ensuring that you give specific examples which demonstrate how you meet the essential and desirable criteria for the role for which you are applying.

Job description

Please read the enclosed job description document which gives details of the role and responsibilities of the post and lists the skills, knowledge and experience required.

Skills, knowledge and experience

This is a key section of the application form that allows you to provide evidence of your skills, knowledge and experience that are relevant to the role.  We will use this evidence in our shortlisting process so it is important that you demonstrate clearly how you meet each requirement.  No assumptions will be made about your achievements and abilities.  

Please choose examples of past experience that clearly demonstrate what we are looking for, and give a succinct account of what you did, how you did it and the outcome or result of your actions.   
Please provide recent work examples wherever possible.  However, relevant examples from other aspects of your life, for example: voluntary or unpaid work, school or college work, family or home responsibilities, can also be given.

Diversity monitoring

Pharmacist Support values diversity and promotes equality.  We encourage and welcome applications from suitably skilled candidates from all backgrounds.  To help us ensure we are adhering to our diversity policy we ask that you complete the equal opportunities monitoring form.  This enables us to monitor the diversity profile of people who apply for Pharmacist Support posts.  This information is given in confidence for monitoring purposes only and is not seen by anyone responsible for making recruitment decisions.  However, if you would prefer not to answer any of the questions we ask, please leave them blank.
Shortlisting

We will invite shortlisted candidates for interview.  

We regret that we will not be able to notify unsuccessful applicants of the outcome of the shortlisting.  If you have not heard by Monday 13th September 2010, please assume you have not been invited for interview.
Entitlement to work in the UK

A job offer will be subject to confirmation that you are permitted to work in the UK. You will be asked to provide evidence of your entitlement to work in the UK if you are successful and an offer of employment is made.

References
All job offers are subject to the receipt of two satisfactory references:  One should be from your current or most recent employer or line manager.  The other should be someone who knows you in a work related, voluntary or academic capacity.  Both referees should be able to comment on your suitability for the role. 
Health declaration

All job offers will be subject to medical clearance.  If you are successful at interview, we will ask you to complete a confidential medical questionnaire which will be screened by our independent occupational health provider if necessary.
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